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Formal 

Documents

Standard documents 

shared between the 

school and your 

family.



Formal Documents

 Evaluations and Standardized Test Scores

 IEP or 504 plan

 Report Cards and Progress Notes

 Behavior Assessments, Plans or Contracts

There are some of the most common 

formal documents. There may be others 

that are important for your child. 

Formal documents can be intimidating. If you need help understanding them, try 

the Understood Website (www.understood.org) or contact The Ohio Coalition for 

the Education of Children with Disabilities (OCECD).

http://www.understood.org/


Evaluations

If your child does not have an IEP:

 Private evaluation reports (for example, 

reports from a private speech therapist)

 Standardized test scores (DIBELS, MAPS, 

state tests, etc.)

If your child has an IEP

 Everything on the left

 Most recent Evaluation Team Report (ETR)



IEP or 504

 An Individualized Education Plan (IEP) describes the specialized education services the 

school will provide, the timeline for providing services, and the goals that are used to 

measure progress. IEPs also include accommodations and modifications.

 A 504 Plan lists accommodations that can remove barriers to learning. Accommodations 

under section 504 can be made for any child with a disability, regardless of whether they 

received specialized education.

IEP

Changes what your child is learning

504

Changes the environment



Report Cards and Progress Notes

 Report Cards

 Can help you track progress over time

 For older children, report cards can also help 

you to understand your child’s daily schedule

 Progress Notes

 Progress notes document your child’s 

progress on IEP goals

Sample Report Card from PowerSchool



Behavior Assessments, Plans or Contracts

A Functional Behavioral Analysis 
(FBA) is a formal document that 
helps teachers and parents to 
understand why a student is 
behaving in a certain way. It is 
usually written over several weeks 
and includes multiple visits to the 
classroom to collect data.

01
A Behavior Intervention Plan (BIP) 
is a formal document that 
identifies how the school intends 
to teach your child strategies to 
manage behaviors. BIPs are 
written by behavioral experts 
and include specific teaching 
strategies.

02
A Behavior Contract is a less 
formal document between a 
child and their teacher (and 
often parents as well). Behavior 
contracts identify behaviors your 
child is working on as well as 
rewards and consequences for 
meeting goals.

03



Storing Formal Documents

 We’ve developed index pages for each type of document you’ll keep in your 

Communication Binder. 

 Use the Formal Documents page to keep track of evaluations, test scores, report cards 

and other formal documents.

Make a note of the documents 

you are keeping in your 

communication binder using 

the printable index page.



Work 

Samples

Snapshot in time that 

can highlight your 

child’s strengths and 

identify areas of 

weakness.



Strengths

This sample shows me that the 
student has a strength in solving 
math problems with standard 
equations.



Challenges

This sample illustrates that the 
student didn’t recall vocabulary 
terms.



How do they help?

 The math sample shows that the student can remember mathematical processes and 

apply them.

 The vocabulary sample showed issues with remembering.

MATH

Concrete, repeated 

process

VOCABULARY

Abstract terms

Is there some way I 

can make vocabulary 

more concrete?



Making 

vocabulary 

more 

concrete



What should you keep?

 Students with an IEP: 3-5 samples per 

IEP goal, per quarter

 Students without an IEP: 1 sample per 

subject per month

These numbers are a rule of thumb 

that has worked for me. You may 

need more or fewer samples to 

keep a snapshot of your child’s 

work.

TIP: Keep work samples 

that show your child’s 

strengths and challenges. 

You can learn from both!



How to store 

work samples:

 Print a work samples index 

page for each subject.

 Make notes about what you 

observed while your child was 

completing the work.

 For odd sized work 

(construction paper, note 

cards), consider using a 3-hole 

punched folder or sheet 

protector.



Data
It’s not scary – in fact, 

you use it all the time!



Home-School 

Communication Sheet

 Simple way to communicate how your child is doing in different 
subject areas

 Can be used for virtual learning or with homework for in-
person/hybrid learning.



How To 

Webpage 

(with 

video!)

connectingforkids.org/learningconcerns



Other Types of Data

 You may have specific data 

sheets for tracking IEP goals. 

Make sure you and your 

child’s teacher are 

recording things the same 

way!

 EXAMPLE: On a reading 

goal, a child pauses to 

sound out a word in their 

head. The parent marks this 

as an error, but the teacher 

does not.

TIP: When you send data sheets to your child’s 

teacher, keep a copy for yourself!



School 

Communications

 Emails 

 Phone calls/in-person communications

 Letters or notes

 Text messages



Why should you 

keep track?

 Often include information you 

need later

 Can help you remember 

which interventions you tried 

and how they worked out

 If you’re like me – you’ll 

probably forget the details!



Where to Get More Help

 Disability Rights Ohio (DRO): Protection and Advocacy for Individuals with Developmental 

Disabilities (PADD) Program

 Serves people in Ohio communities and in developmental centers, and students with 

developmental disabilities receiving special education in private or public schools or other 

settings.

 https://www.disabilityrightsohio.org/

 Ohio Coalition for the Education of Children with Disabilities (OCECD)

 Statewide nonprofit organization that serves families of infants, toddlers, children and youth with 

disabilities in Ohio. OCECD’s programs help parents become informed and effective 

representatives for their children in all educational settings.

 https://www.ocecd.org/

https://www.disabilityrightsohio.org/
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